GCIS: State of Georgia Bridge Advisement and Career Planning Checklist
Task 9:9-1 — 3 Occupations

GCIS and the BRIDGE Advisement Checklist Activities
9th Grade (Task 9:9-1): 3 Occupations

Georgia Career Information Center, through its Georgia Career Information System (6CIS), provides
current and accurate occupational and educational information to schools and agencies throughout
Georgia in order fo help young people and adults make informed career choices.

How Do I Complete My BRIDGE Advisement Checklist Activity in 6CIS?
1. Log into your student portal provided by your school district.
2. Click on SLDS Portal on your dashboard. (The link name may vary depending on your SIS.)
3. Click the My Career Plan image. [This button will fake you to the Georgia Career Information
System (6CIS)].

Resources My Career Plan
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4. Click Occupation Exploration to explore and save at least 3 occupations.

My Career Plan @

\o[es: Selecr the Next Steps that you would like to pursue after high school. I

areer ccupation raduation
ster xploratio

Dual Post. Workforce Next Steps
Enrollment Secondary Development
Initiative

NOT STARTED

Go To GCIS

5. Click Choose Your Occupations.

Occupation Exploration @

Occupations Status:

You have not selectel any occupations.

[ Choose Your Occupations }
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6. Use the Alphabetical Index to find the first letter of an occupation. Click on the occupation.
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7. To learn more about the occupation, click each topic on the left side of the screen.
A Pan  Assessments Education ~ Employment My Portfolio _ Q
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ADMINISTRATIVE SERVICES MANAGERS rretpe Toworiats | [ save | (@ princ

Topis At a Glance
Administrative services managers coordinate support services for businesdf’s and Pro s
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Knowledge
An administrative services mapgr typically needs to:
Helpful High School Courses
. + have at least a highgfhool diploma or equivalent

reparation + have one to fivagfars of related work experience

Hiring Practices

Wages . A
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Ingftypical work setting, administrative services managers:

Employment and Outlook

Interests and Values

+ Constantly interact with the people they supervise and with contractors who provide services to the
organization

Resources + Often work indoors.

« Meet strict deadlines daily.

« May work overtime to meet deadlines

Advancement Opportunities

Related Informatis®
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Paglirams of Study
In Georgia, administrative services managers earn a median wage of $81,220 per year
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Qccupation Videos

8. Click Save* to add the occupation to your "My Portfolio."”

9. Enter your thoughts about the results. For example, you might note what you learned about the
occupatian. Click Save Information™.

s Occupations Education Employment VR _ Q

FAVORITES (7]

o Edit My Thoughts - Adniinistrative Services Managers

Add to or delete your thought labout this file: T Updated: 6/17/2016
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10. All of your saved occupations and career clusters will appear on the Favorites summary page.
Review your saved occupations in your "My Portfolio.”

A  Plan  Assessments  Occupations  Educan  Employment TN search Q

FAVORES
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Resources Career Cluster

11. Hover over the Occupations tab at the top of the screen. A mega menu will appear. Select
Occupations and repeat the steps for exploring and saving additional occupations.

Sample School GCIS ~ GoTo W
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Learn more
Occupations

Green Jobs

Learn about Occupations

Career Profiles

*Please be sure to click both Save and Save Information to receive full credit for
completing the activity. Failure to do so will result in no credit.

Congratulations! You completed this activity.
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